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1.1 CREATE VISUALIZATION USING SIMPLE CHARTS 

Step 1: Click on Get Started. 
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Step 2: Click on PASTE YOUR DATA. 

Step 3: Paste your data and Click on Next button. 
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Step 4:  Select visualization type. 

 

Step 5: You will be redirected to customize visualization page. 
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Step 6: You can edit or check the uploaded data by clicking on Edit Data. 

Step 7: Use Customize section to update and add visualization properties. 
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Step 8:  Use the features are required -  Swap, Download, Save, Share visualization. 

Step 9: Select Visualization Types / Featured to change visualization type  
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Step 10: Select and change the visualization type from this section. 

Step 11: Click on Featured Types to view the chart type. 
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Step 12: Click on Menu icon to print and to see the visualization in full screen.  
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2.2 CREATE THEMATIC MAPS 

Step 1: Click on Upload Data. 

Step 2: Upload the data file and click on Next tab. 
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Step 3: Select Map from Visualization Type. 

Step 4:  Map area from Map Repository. 
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Step 5:  Click on View Map tab. 

Step 6:  You will be redirected to customize visualization page. 
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Step 7:  Use Customize section to update and add map properties. 

Step 8: You can edit or check the uploaded data by clicking on Edit Data. 
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Step 9: You can add theme to show another set of data on thematic map.  

Step 10: Pie theme is added to show another set of data on thematic map.  
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Step 1: Click on Save button to keep your visualization. 

Step 2: Login into Data Visualizer by entering your credentials.  

  

2. CREATE GALLERY  



Data Vizualizer – User Manual 

16 | P a g e  

Step 3:  Select New gallery enter gallery name and click on Save. 

Step 4: Click on Gallery icon from side panel to check created gallery. You can also click on Create New Galley to add more 

gallery. Use search tab to quick search gallery by name. 
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Step 5: By clicking on Gallery you can view all the visualizations saved in gallery. By clicking on Create New Visualization you 

can add more visualizations in the gallery. 

Step 6: Use features to update and save visualization. 
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Step 7: Click on Visualization Type to change chart type and by clicking on Customize you will be redirected to Customization 

page. 

Step 8: Click on Save to store updated visualization by different name or click on New Gallery to store in different gallery. 
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Step 1: Click on Dashboard icon from left panel and then click on Create New Dashboard tab. 

Step 2: Enter Dashboard Name, Description, click on Add Thumbnail to upload an image for the dashboard and then click on 

CREATE. 
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Step 3: New dashboard is added and can be seen in My Dashboard section. Click on one of the saved dashboard. 

Step 4: Click on Create New Section and Add Sub Section to add more section and subsections. Click on View dashboard to 

add visualizations to the dashboard. 
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Step 5: Click to drag and drop the visualization you want to add in the dashboard from the Visualizations section. 

Step 6: You can Save, Publish and Print dashboard. 
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